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3.  Bubbles 

Each class will be a ‘BUBBLE’.  The reception and year 1 classes will form one BUBBLE, due to the 

need for the outside learning area to be shared, but will be kept separate when logistically possible. 

Each bubble will: 

 Stay as a group throughout the day and not mix with any other bubbles  

 Have the same adult(s) where possible and where this is not the case, staff will ensure they 

socially distance and wash their hands at regularl intervals.  If working closely with children for 

instance listening to them read – they will also wear a mask. 

 Lunch staff will be assigned to a class and year group for supervision and will remain with them 

from collection, to dinner, to play where possible.  Some lunchtime staff by necessity will move 

between bubbles and where this is the case they will ensure they socially distance where 

possible  and wash their hands or sanitise regularly 

4. Protective Measures & Arrangements 

4a) Expectations of Parents and Staff 

 Pupils should not attend school if they are feeling unwell with symptoms of coronavirus (loss 

of taste/smell, new persistent dry cough or high temperature of 37.8). They should seek a 

test straight away while self-isolating for 10 days and only stop self-isolating if the test 

comes back negative.  The symptoms of covid in young people can vary immensely and are 

not always these ‘classic’ symptoms, so if you are in any doubts please take your child for a 

test.  Details of how to get tested can be found on the government website.   

 Pupils should not attend school if a member of their household has symptoms of 

coronavirus. They should self-isolate for 10 days.  

 Parents are expected to collect any pupil who is unwell when notified by the school, as soon 

as possible.  They will be quarantined with an adult they are familiar with until your arrival 

and we will keep things as relaxed as possible, so they are not unduly anxious. 

 Parents should update their emergency contacts.  

 Parents should continue to monitor the health of their child at home, including checking 

their temperature, although it is recognised that this is a limited measure. 

 Staff similarly, should not attend work if they or a member of their household are feeling 

unwell with symptoms of Coronavirus. Staff should follow the usual absence procedures.  

 Staff should be tested for Coronavirus if they develop symptoms. Details of how to get 

tested can be found on the government website.   

 Parents must ensure children come into school with an appropriate coat, gloves, hat and 

scarves where appropriate, as we will by necessity – be spending a lot of time outdoors. 

 Pupils should wear school uniform but parents and carers will have until we come back after 

the Easter break if children have grown out of shoes etc.  Children should however wear 

dark colours so that they don’t stand out too much, as generally children prefer not to stand 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested


out from their peers if possible. 

 On P.E. days, children should come in wearing their school jumper or cardigan, black 

leggings, jogging bottoms or shorts and a white t shirt.  Children will NOT be getting changed 

for PE.   

 There will be no indoor PE   

 Although not a requirement, you may like to ensure that children are in fully cleaned clothes 

each day and clothes worn in school are taken off as soon as returning home and placed 

straight into the wash.  

 Footwear should be trainers or plimsolls for PE days 

 

4b) General Hygiene  

 Hand hygiene is very important and should be carried out regularly including the start of the 

day, after any outdoor play, before and after lunch. 

 Children should also wash their hands or use sanitiser if they cough or sneeze in class or 

have used shared equipment and of course after using the toilet. 

 Children and staff will sanitise their hands as they enter school. There will be a member of 

staff / dispenser station on the entrance into school for children to sanitise as they come 

onto the premises. Children may use the sinks and soap where skin conditions exist, or bring 

in their own sanitiser.  Please let the office or class teacher know if this is the case. 

 Children and staff will be permitted to bring their own hand sanitiser into school as long as it 

is at least 70% Ethanol.  This should be in a named container. 

 Staff should revisit hand hygiene regularly with pupils including a demonstration or by using 

age appropriate materials. 

 Bins will be positioned away from children and staff in each room, will be lined and will have 

a lid. 

 Classrooms will have hand sanitiser but ideally soap and water should be used for class-

based hand washing. Hand sanitiser could be used for occasional use after coughing and 

sneezing etc.  

 Classrooms will also have a supply of tissues and paper towels. 

 Posters will be displayed to remind children about how to wash their hands. 

 Bins will be emptied at the end of the day. 

 Sanitiser will be in all communal areas.   

 Gloves are not recommended to be worn all the time, as they provide a false sense of safety 

and are difficult to take off without contamination. However, where a member of staff is 

treating a pupil or dealing with intimate care, it is recommended gloves and usual PPE is 

worn and then disposed of safely afterwards (see risk assessment)  

 Two bubbles will be permitted to share the same toilets, though not at the same time.  

Where possible, children from different bubbles should not use the toilets at the same time. 



Ensure children flush and properly clean hands afterwards. Staff should avoid being in the 

toilet areas. 

 

4e) Classrooms 

 Desks should be spaced out as much as possible within the room and arranged facing 

the front so children are not facing each other; this will be checked by a member of the 

SLT as part of the risk assessment 

 Where possible children should have a set position and movement around the room 

should be limited to necessity (i.e. not to go and have a chat with a friend at the other 

side of the room)  

  In EYFS and KS1 children will move freely due to the nature of continuous provision 

 In Years 2 upwards each child should have a box/container/ envelope on their desk or 

where applicable in their drawer underneath for their equipment (pens, pencils, glue 

stick, ruler, rubber etc) 

 Coats should be hung on a cloakroom peg as they enter (lockers yr. 5 and 6) 

 Lunch bags should be placed in the class trolley (year 3 and 4 to be kept outside 

Modigliani) Snack should be taken into class on arrival and kept with personal resources, 

or left in a zipped coat pocket (Children will not be permitted to go into lunch boxes until 

lunch time) There will continue to be no  ‘toast’ for the time being. 

 A returns box for reading books will be set up in each classroom so that books can be 

left for 72 hours before being touched and returned to the shelves. 

 Teaching will take place in the classroom space or outdoor spaces. Before moving to a 

new space hands must be washed by everyone.  

 Laptops or iPads – if being used, these should stay within the classroom bubble and 

should not be shared between bubbles unless they have been wiped down properly by 

an adult or a child (with close supervision by a child)  

 Windows should be open for ventilation – at least one window open per class, increasing 

as the weather gets warmer.  Please maintain a comfortable temperature in the 

classroom 

 External doors should remain closed for security and should be held open by an adult or 

wedged open when being used. Doors should not be held open by each child to pass to 

the next person. 

 The classroom door should be open to avoid touching of handles and enable increased 

ventilation, whenever possible. 

 If children use the interactive board, the touch plates must be cleaned regularly during 

the day. 

 Consider sitting children who have additional vulnerabilities (e.g. live with a parent who 

is vulnerable) in places where there is less movement of children and better ventilation 

 



4f) Distancing and adult to child contact 

 It will be difficult to fully distance staff from pupils especially the younger they are. 

 Staff and children should not sit face to face – try to be away from direct contact with faces. 

 Masks should be worn for close work and visors are provided for added protection.  These 

should be cleaned appropriately after use. 

 Staff should be mindful of other staff in class and around the school, maintaining distancing 

where possible. 

 There will be reduced and coordinated movement within school, achieved through 

staggered playtimes and careful timetabling of central areas. Therefore, there is no need for 

a one-way system in the school building as enforcing it could increase the times children and 

staff are in the corridors. However, staff and children are encouraged to continue the stay 

left rule as always. 

 Children should be limited in using the main corridors or other shared spaces as much as 

possible; shortest exit routes should be used – e.g. classroom external doors  

 The number of pupils inside the toilets must be limited. Staff should be mindful not to send 

more than one child per cubicle to the toilet at the same time and to not allow bubbles to be 

in the toilets together. 

 Staff should encourage children to self-mark / feedback learning and should make use of 

visualisers etc to share and discuss work. 

 

4g) Specific Year Group guidance 

 Classrooms 

All bubbles:  

 Classroom zones set up so there is a clear ‘protected’ space for staff in each classroom 

should they chose to use it.  However, staff may choose to move outside of the area if it is 

more practical to do so, being mindful of keeping their distance from children wherever 

possible.  We acknowledge that this is extremely difficult. 

 Staff are encouraged to use masks whenever they wish, particularly for  ‘close’ work, for 

example listening to readers.  Guidance regarding safe doffing and donning should be 

followed.     

Reception and Year 1 

 Children have free flow access to equipment while teacher remains at least 2 metres away, 

whenever possible; access to outdoors for large proportion of the session; clearly marked 

carpet spaces for children. 

 Cleaning or rotation arrangements for equipment where possible.  Special upholstery 

disinfectant spray to be used on sofa, cushions etc. 

 

 



Year 2 upwards:  

 Children to have individual desk areas with all equipment needed close to hand. They should 

remain in their spaces as much as possible, within reason and where it is conducive to 

effective learning. 

 Movement should be limited where possible. 

 

4h) Outdoor Spaces  

 Using the outdoors is encouraged and whenever possible learning should be taken outside.  

A timetable of when the outside area is being used and when will be provided for planning 

purposes.  Al children will be encouraged to bring outdoor shoes that they don’t mind 

getting muddy so that we can spread out onto the field. 

 Playgrounds will be split into sections to ensure bubbles are not mixing (see playground 

rota) 

 Equipment can be used by the individual bubbles at lunchtime and during PE sessions.  

Children will need to be shown how to play while attempting to keep a social distance i.e. 

not holding hands, not grabbing each other when playing tick.  This will be tricky for some 

children to achieve and should always be handled sensitively and in a fun way.  Transmission 

is extremely rare outside and positive play and relationships are very important, especially 

for our very youngest children.  Staff should ensure they are keeping a good supervisory 

distance away and maintaining the child to adult social distancing. 

 Equipment MUST NOT be shared between bubbles unless it has either been quarantined for 

at least 48 hours or cleaned (72 hours for plastic) 

5) Organisation of the Day 

5a) Start and End of Day  

 Staggered start and end times will be in place as follows: 

 

Year Group Arrival time Drop off spot Pickup time* Pickup place 

Reception  8.45am  KS1 Playground 3.10pm KS1 Playground 

Y1  8.45am  KS1 playground 3.15pm KS1 Playground 

Y2 8.30am  KS1 Playground 3.00pm KS1 Playground 

Y3 8.45am  

Usual Yr. 3 
entrance – near 
monkey bars in 
KS2 playground 

3.15pm 

KS2 Playground – 
middle entrance – 
slope. 

Y4 8.30 am 

Usual Yr. 4 
entrance – near 
monkey bars in 
KS2 playground 

3.00pm 
Usual Yr. 4 entrance 
– near monkey bars 
in KS2 playground 



Y5 8.45am  
KS2 playground – 
lockers entrance 

3.00pm 
KS2 playground – 
lockers entrance 

Y6 8.30 am 

KS2 Playground – 
same entrance 
as last year – 
near lockers 

3.00pm 
KS2 Playground – 
same entrance as last 
year – near lockers 

 

 Children and parents will be asked to find a space to stand in if arriving early.  Staff will need 

to be on the playground promptly and children should be sent in as soon as they arrive. 

 Please encourage your child not to play with children from a different bubble before and 

after school unless of course they are a sibling 

 When the children have sanitized their hands, they will go straight into class where a 

member of staff will be waiting for them.   

 Posters will be displayed to encourage children and adults to socially distance 

 Only one parent should come with a child to school to minimise the number of adults on 

site. 

 Parents will not be allowed to wait on site in the morning.   They will be encouraged to drop 

off promptly and follow the one-way system around the school and back out of the entrance 

on Whitehill Road. 

 There will be a one-way system which must be adhered to as per the government guidance.  

The back entrance to school onto the estate will be open, but only for exiting the school 

grounds.   

 Headteacher will be out in the mornings and afterschool where possible to monitor social 

distancing and point the way 

 

Late pick up of children: 

 Children to remain in class and be collected by a member of the office staff when parents 

arrive please   

 Breakfast and After school club  

These will resume on March 8th.  Due to staffing and small numbers these clubs will form 

their own bubble.  This will however mean that should a child or adult who is present when 

your child has attended the club test positive, your child will have to isolate along with the 

child or adults’ class.  Children should be dropped off for breakfast club at the office 

entrance and collected at the end of the day from the entrance to the school hall (accessing 

through the playground gates off Whitehill Rd. 

 

 

 



 Sports Clubs 

Year group bubble clubs will resume for KS2 before Easter and for the younger children after 

Easter. They will always be outside so please make sure that your child is wearing 

appropriate clothing.  Children will be brought out to you at the front of school when club 

finishes. 

 

 Arrival and Pick Up Procedures:            

These remain the same as before Christmas.  All parents are please encouraged to wear a 

mask unless you have a medical exemption and to maintain SD from other adults on the 

playground where possible.  There are three options for exiting the school grounds.  The 

back entrance onto the estate, across the school field and for R,1 and 2 parents plus other 

parents with a buggy – the gate off the reception playground.  We are very aware that our 

one-way system is not ideal, but it is the best we can do in the current circumstances.  

Please bear with us! 

 

5d) Drop off lates:  

 Parents are to politely reminded of the importance of arriving on time to drop off / collect, 

especially whilst special Covid measures are in place. 

 Staff will be outside on duty for the drop off duration and will bring in any initial lates  

 After the gates are locked parents will need to bring children around to the school office 

entrance.  A member of staff will collect the child. The child will sanitise their hands and go 

to their classroom. 

5e) Pick up lates: 

 Children will remain in class and parents will need to pick up from the school office entrance.  

 If a parent is 10 minutes or more late (and we have not had a phone call to say why) bubble 

staff should alert the main office and phone calls will be made. The child will go into after 

school club at this stage and parents will be billed accordingly. 

6b) Lunchtime: arrangements 

 Lunch will be on a rota basis 

 Children will wash hands before eating  

 The dining hall will be split into zones to keep year groups apart 

 Hot dinners and sandwiches will be served in the hall.  Hot dinners should be ordered in 

the usual way 

 Lunchtime Supervisors will remain with their bubbles wherever possible 

 Packed lunches should be placed in class storage boxes in the morning as usual.  Year 3 

and 4’s should be left outside Modigliani. 

 

 



Toilets when outside: 

 Children need to go before dinner.  This time should not be taken out of their lunch 

hour.  During lunchtime, children may use the toilet allotted to their bubble one at a 

time. 

 Wet dinner - Children will be supervised in their classrooms instead of outdoors. 

 

6f) Snacks 

 Reception / KS1: Will have fruit snack delivered to their rooms 

 KS2: Will be able to bring in their own snack.  This should be kept in their drawer or coat 

pocket.  Not lunch box. 

 NO TOAST AVAILABLE 

 

7A) Breakfast Club 

 Children must be booked in giving at least 24 hours’ notice.  

 Children can arrive from 7.15am via the main office entrance 

 Children to sanitise using the dispenser by the office. 

 Clear records of attendance will be kept for track and trace purposes 

 Children will sanitise using the dispenser on their way to class after club 

 Equipment will be kept in Modigliani for convenience and sterilised after use each 

day or quarantined. 

7b) Afterschool club 

 Children to be taken to the main hall by either the teacher or teaching assistant for their 

bubble at the end of the day. 

 Children will sanitise using the dispenser by the hall door on their way in 

 Clear records of attendance for track and trace purposes 

 Children to collect at the entrance to the school hall (entry to playground via gate to left of 

school building (usual entrance) 

 Children to sanitise on the way out (bottle by the door) 

8) PPE (Personal Protective Equipment)  

 Staff to wear a mask in all communal areas and when doing close work in class with children. 

 Full PPE is available for welfare matters, such as looking after an unwell child, helping 

children to change after toilet accidents or first aid and those who will be responsible for this 

have received training on effective use of PPE 

 The following are available to use for general protection and are optional for staff 

○ Disposable aprons 

○ Disposable gloves 



○ Fluid resistant face mask. 

 If dealing with a child for close care the above SHOULD be worn as a minimum 

 If dealing with a child who is symptomatic the above MUST be worn with the addition of a 

full-face shield 

 All staff have a plastic face visor which they may use alongside a mask when they need to 

work closely with a child e.g. listening to readers. 

 If a parent requires their child to wear a mask, then they should contact the school office to discuss 

this. The guidance does not recommend the use of masks for children under 11.   

Office & Communications 

9a) Office area guidance 

 The office will be open to essential visitors only, with parents encouraged to communicate 

via email or telephone. 

 The office window will remain closed and an additional screen is in place to protect staff 

within the office 

 Only 1 person or family will be allowed to wait in the waiting area at a time.  A drop off box 

outside the school office will be available to avoid face to face contact.  This will be brought 

into the foyer in bad weather!  

 Parents may wish to speak to staff in the morning and after school, but they should wait 

until pupils have either all gone in or are all dismissed and this should be at a 2m distance. 

Parents will be encouraged to communicate using email or by telephone.  Please allow 48 

hours for a response.  In an emergency please contact the school office. 

 No children should enter the admin office.  One member of staff at a time (other than those 

who work in there) may enter to use the photocopier.  The photocopier should be sanitized 

before use. 

 Sign in/ out book will be outside the office. 

 Requests should be made from the hatch or doorway 

 One member of staff will work from home each week to ensure that in the event of an office 

bubble closure, there is always a member of office staff available to work in school. 

 

13a) Which children should not attend school? 

 Any child who is feeling unwell with symptoms of Coronavirus should be tested and should 

not attend school until they either receive notification of a negative test or have isolated for 

10 days from the day after they displayed symptoms. 

 Any child who lives with someone who has symptoms of Coronavirus should not attend 

school and self-isolate for 10 days.  

13b) Reporting Absence  
Registers will remain open until 8:45am.  Parents should contact school as soon as possible if their 

child will not be attending, as we are required to report the reason for all absences. 



 

14c) Assemblies 

 Achievement assemblies will continue to be recorded and sent out as a YouTube link to 

those children who have a special mention.  These will take place on a Friday from now on.  

If your child receives the behaviour trophy they will bring it home on the Friday and it should 

be returned on the following Thursday please 
 

14e) Physical activity and Singing 

 All physical or singing activities must only be done outdoors and with additional social 

distancing, as transmission distances increase with these types of activities. This includes 

activities such as Just Dance.  

 Children should come to school in PE kit on their PE days.   PE will commence week beginning 

8th March and PE slots will remain the same! 

 

15. Dealing with suspected or confirmed cases of Coronavirus  

15a) Suspected case of coronavirus within school  

•  If a child becomes unwell with symptoms of Coronavirus while in school and needs direct personal 

care until they can return home, then a fluid-resistant surgical face mask should be worn by the 

supervising adult if a distance of 2 metres cannot be maintained. If contact with the child is necessary, 

then disposable gloves, a disposable apron and a fluid-resistant surgical face mask should be worn by 

the supervising adult (usually an adult from the child’s bubble with support from KH or SF).  A clear 

face visor should also be worn Full PPE kit is available in the first aid room. Basic PPE kits will be 

available in each class and additional material centrally stored.  

• Any child displaying symptoms will need to be taken to the first aid room (children’s kitchen), 

as this has been identified as the holding room for anyone with symptoms, while waiting to be 

collected.  The sign should be put on the door to prevent anyone entering. 

• Anyone with symptoms will need to be tested and proof of testing will be expected to be seen 

by the school to ensure that prompt action has been taken; the result of this test will need to be given 

to school as soon as it is known. 

• Parents will NOT be informed that someone from the year group is being tested as this may 

only be precautionary, but this decision will be made on a case by case basis. Staff will be alerted and 

should continue to social distance and maintain high levels of hygiene. 

• While waiting for results, a deep clean of the classroom will take place before the next day. 

• Deep clean of core areas will take place 

• Core reminders of hygiene for those remaining in school on return  

 

 

 



15b) Confirmed case of coronavirus within school  

 

•  If a child or adult tests positive for Coronavirus they should self-isolate for at least 10 days and their 

household should also self-isolate for 10 days. All pupils in the class and those who they have been in 

close contact with the positive case should also self-isolate for 10 days. Any wider isolation or closure 

will be discussed with Public Health England  

•  If the member of staff in the class bubble where a child has tested positive, has had contact with 

other children or staff, it is not necessary for those children or staff to self-isolate unless the member 

of staff themselves tests positive. Isolating staff should continue to take their twice weekly LFT’s and 

inform school of a positive test result. We will look at each case by case basis and may result in closing 

certain classes/year groups  

•  As part of the Government’s track and trace program, the local health investigation team may carry 

out an assessment at the school if there is an outbreak across the setting. They will advise on future 

action. 

•  Deep clean of core areas will take place 

•  Core reminders of hygiene for those remaining in school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 


